
Wedding Checkl is t

Make announcement to your families. 

Have engagement ring fitted. 

Organize engagement party. 

Make a formal announcement. 

Send announcement to all appropriate newspapers. 

Arrange for families to meet each other. 

Anything special that you would like to add here.

  THE ENGAGEMENT

The key to having the wedding of your dreams instead of the wedding from hell is in the details or rather keep-
ing those details well organized. Whether you are planning a large wedding or a small intimate affair you 

still need to keep track of what is going on; who is doing what and most especially knowing what needs to be done 
each step of the way. You’ll find those steps in the following pages. Keep things simple, give everyone or yourself 
a deadline so that things get done in a timely manner and you can check them off your list. The first column is for 
the initials of the person who is assigned to this task, next is their due date and once you’ve confirmed that the task 
is done you can check it off as Done. You may want to be the person who keeps track of when tasks are done, you 
might want to assign that to someone else or you might want to hire a wedding planner for the job. Either way it is 
important that someone checks to see that each task is complete.

Make sure that each person has a separate listing of what is required and their due dates.

As the wedding gets nearer, you will need to assign someone to make sure that things come together correctly on 
your wedding day. Having someone else do this for you will make things easier and will allow you to just enjoy  
your day.

ASSIGNED
TO DONEDATE

DUE

  NOTES:
Use this space to keep track of things that you don’t want to forget. Engagement party ideas. Family 
schedules so you know when everyone is available to meet, etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________



Set a date.

Check marriage requirements. 

Determine your budget. 

Make a list of most important things to include. 

Decide the formality, number of people and location of your 
wedding. 

Reserve ceremony site. 

If outside, reserve a tent. 

Reserve reception facility. 

Start your guest list. 

Ask your parents to start theirs. 

Look into hiring a wedding consultant. 

Decide on your wedding attendants, flower girl, ring bearer.

Shop for your wedding gown and headpiece.

Anything special that you would like to add here.

  6 TO 12 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

  NOTES:
Use this space to keep track of things that you don’t want to forget. Information about different recep-
tion sites, wedding planners, ideas for attendants if you’re not sure how many or who, etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________



Meet with the clergy or officiant for your wedding. 

Select your musicians for the ceremony. 

Select the musicians for the reception. 

Select the photographer. 

Select the video person. 

Ask your attendants to be in the wedding. 

Select dresses for the bridesmaids. 

Select formal wear for the groom and attendants. 

Choose a florist and decide on your arrangements. 

Select and order your invitations. 

Choose a caterer and select your menu. 

  5 to 8 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Choose your bartender and liquor selection. 

Reserve any rental equipment. tents tables, linens, chairs, 
bathroom facilities, lights, heaters etc.) 

Choose a baker for your cake. 

Choose your favors. 

Book the room for your wedding night. 

Discuss your honeymoon destinations 

Choose your wedding bands together.

  NOTES:
Use this space to keep track of things that you don’t want to forget. Pros & Cons of different vendors, 
honeymoon locations, etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

Book your transportation to the wedding

Send a list of area accommodations to out-of-town guests.

Anything special that you would like to add here.



Confirm ceremony details. 

Confirm your final guest list. 

Choose your cake style. 

Register for gifts: china, silver, etc. 

Complete honeymoon plans. 

Schedule fittings and delivery date for wedding dress. 

Reserve accommodations for special out of town guests.

Reserve rehearsal dinner locations. 

Review all contracts to make sure they fit your needs. 

  4 to 6 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Make sure all deposits for services are paid. 

Have bridesmaids and attendants fitted for their formal wear. 

Order thank you notes, napkins and wedding programs. 

Select balloonist, horse/carriage, doves, or other additions. 

Have mothers select their dresses. 

Take dance lessons. 

Anything special that you would like to add here.

  NOTES:
Use this space to keep track of things that you don’t want to forget. Work on ideas for gifts - What do 
you need? Record important appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________



Purchase accessories to wedding attire.

Purchase accessories for ceremony and reception.

Book appointments with salon for skin and hair care to do 
trial run.

 4 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

  NOTES:
Use this space to keep track of things that you don’t want to forget. Accessory idea. Record important 
appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

Book salon for make up and hair for the wedding day.

Address invitations and announcements.

Meet with caterer to firm up the menu details.

Finalize your flower arrangements.

Anything special that you would like to add here.



Arrange rehearsal and rehearsal dinner details.

Notify appropriate guests of the rehearsal time and location.

The bride chooses gifts for the bridal party and the groom.

The groom chooses gifts for the attendants and the bride.

Discuss details of decor with the florist, the caterer and the 
reception site.

  2 to 3 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Discuss ceremony with clergy or officiant.

Choose readings and individuals to read them.

Dress fittings.

If you are writing your own vows, do them now.

Complete wedding invitations, map and other information.

Shop for stockings and lingerie for your dress. 

Shop for your going away outfit. 

  NOTES:
Use this space to keep track of things that you don’t want to forget. Work on ideas for gifts, decor, 
ceremony, readings, etc. Record important appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

Give an attendant party. 

Send thank you cards for gifts received early. 

Anything special that you would like to add here.



Make a list of songs to play at the ceremony. 

Choose your wedding song and parent dance songs 

Make a list of songs to play at the reception. 

  1 to 2 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Make an outline of how the wedding will unfold. Give the 
outline to the people who will be helping with the wedding. 

  NOTES:
Use this space to keep track of things that you don’t want to forget. Work on song ideas, wedding out-
lines. Make a list of things that will need to be changed, name, social security number, bank accounts, 
investment accounts, address, etc. Record important appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

Mail your invitations. (Closer to two months than one.) 

Record all your wedding gifts and who gave them to you. 

Buy a guest book. Have ceremony programs printed. 

Final dress fittings. 
Collect the proper documents if you will change your name. 
If you have a change of address, inform the post office. 

Confirm accommodations for out-of -town guests.

Confirm all details at the ceremony site.

Confirm all details at the reception site.

Anything special that you would like to add here.



Make list of photographs you want for the photographer. 

Ask a responsible person to oversee the ceremony. 

Ask a responsible person to oversee the reception. 

Pick up your wedding rings and try them on right there! 

Make sure bridesmaids’ dresses fit. 

Continue to send out thank you cards for gifts received. 

Spend an afternoon at a spa. 

Confirm wedding cake delivery and display. 

Final fit for groom and attendants. 

Anything special that you would like to add here.

  1 MONTHS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

  NOTES:
Use this space to keep track of things that you don’t want to forget. Work on photograph ideas, pros & 
cons of picking certain people to assign responsibilities to. Record important appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________



  2 WEEKS BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Get your marriage license. 

Arrange seating plan and write place cards. 

Delegate last minute errands. 

Write toasts for rehearsal dinner and reception.
 
Ask individuals (best man, father) to give reception toasts. 

Send out wedding announcements to the paper.

Begin your honeymoon packing.

Confirm all honeymoon details.

Get tickets and travelers’ checks for honeymoon.

Confirm flower delivery and decoration completion time.

Confirm arrival time of musicians and set-up locations.

Keep gift record and thank you notes up to date.

Have a gift table and a person who will oversee it.

Go over procedure for the ceremony and the receiving line.

Go over procedures: dances at the reception, the dinner and 
cake cutting ceremony.

Check wedding attire for the bride, groom and attendants.

Complete all name change documents.

Create seating chart.

Anything special that you would like to add here.

  NOTES:
Use this space to keep track of things that you don’t want to forget. Write down those last minute er-
rands. Brainstorm what to pack.  Record important appointments etc.

________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________



Finalize your rehearsal dinner arrangements, including out 
of town guests and transportation.

Wrap gifts for attendees to be presented after the rehearsal 
dinner.

Arrange transportation for gifts received at wedding.

Call guests who haven’t RSVP’d and ask if they will be 
attending.

Call caterer with final arrangements.

Confirm your final checks. See separate list below.*
Complete your honeymoon & wedding night packing. 
Make sure your suitcases are safely stored.

Arrange bags of bird, wildflower seeds for the ceremony.

Finalize party favors for the guests

Create seating cards for guests.

Get a massage.

Anything special that you would like to add here.

  1 WEEK BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

  SEPARATE CHECKLIST FOR FINAL CHECKS FOR THE WEEK BEFORE.

Florist

Photographer

Reception site

Ceremony site 

Sexton

Clergy or officiant

Musicians

Video professional

Transportation

Caterer.

*
ASSIGNED

TO DONEDATE
DUE



Have a manicure and pedicure to pamper yourself.

Attend the rehearsal. 

Review all duties with clergy, attendees and parents.

Inform ushers where the bridal parties and reserved seating 
is located.

  THE DAY BEFORE THE WEDDING

ASSIGNED
TO DONEDATE

DUE

Pick up wedding dress or have it delivered.

Pick up or have all formal wear delivered.

Eat healthy, drink lots of water and get a good night’s sleep. 

Assign last minute responsibilities to people. 

Finalize seating chart. 

Organize accessories for the wedding day. 

Anything special that you would like to add here.

Have a healthy and hearty breakfast. 

Relax in a luxury bath or shower. 

Keep appointment with hairdresser and makeup artist. 

Allow plenty of time to get ready, at least two hours. 

Mail wedding announcements. 

Mail gift or thank you to your parents for their help. 

Bring wedding rings. 

Bring your travel kits to ceremony and reception site. 

Bring marriage license (if not coordinated at rehearsal). 

Bring money that is due to all services. 

Anything special that you would like to add here.

  THE WEDDING DAY

ASSIGNED
TO DONEDATE

DUE



________________________________________________________________________________________________

________________________________________________________________________________________________

_______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

  EXTRA NOTE PAGE


